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Have You Told Your Employees About the
Earned Income Credit (EIC)?

What Is the EIC?
Tha B iz a rsfurdable tax credit for cartain worksra,

Which Employees Must | Notify About the EIC?

Yau st notify sach emploves who worked for you et any
tirne during the year and from whom you did not withhold

incams tex. However, you do not heve to notify any
amployes who claimsd smamption from withhalding on

Form W-4, Employes’s Withholding Allowance Certificats.

Hote, You are sncouragsd to notify sach amployes whoss
wages for 2009 ars lesa than $46,279 that he or she may be
aligible for the EIC.

How and When Must | Notify My Employees?

Yol must give the amployes ans of the following:

® The IRS Form W-2, Wags and Tax Staternant, which bes
the raquirsd information about the EIC on the back of
Copy B

® A aubetitute Form W-2 with the sams EIG irfermation on
te back of the smployes's copy that is on Gopy B of the
IR Form W-2.

# Motice 797, Possible Faderal Tex Asfund Dus to the
Eamiad Incorme Credit (EIC).

& Your writtsn statarnsnt with the sams wording as

Motice TA7.

If you are required to give Farm W-2 and do 20 on fims,
rex further rotice i necessary if the Form W-2 has the
reqquired information about the EIG on the back of the
amployes's copy. If a substifuts Form W-2 ia given on tims
bt dise not have the required informeation, you must notify
te amployes within 1 wesk of the date the substitube Form
W-2 ia givan. If Form W-2 is required but ia not given on
fimme, you must give the employse Motics T97 or your writtan
gtatemant by the date Form W-2 ia rsquired to be given, If
Forrn W-2 iz not requirsd, you must notify the empkeyes by
Fabruary 8, 2070,

Appendix F

You rust hand e notize directly to the smployss or sand
it by First-Class Mail to the ampliyes’s last known addrees,
You will not mest the notification requiremeants by posting
Motice 797 on an employes bulletin board or ssnding it
through offics mail. Howsesiar, you may want to post the
natice o help irforn all emploess of the EIC. You can get

copisa of the notics from the 1RS webaits at wiwwis.gow or
by calling 1-600-829-3676.

How Will My Employeas Know If They Can
Claim the EIC?

The basic requirsments are coversd in Motice 797, For mors
detailed information, the employes needs to see Pub, 5886,
Earned Incoms Cradit [EIC), ar the iretuctions for Fam
1040, 10404, or 1040EZ

How Do My Employees Claim the EIC?

Eligible employeas claim the EIC on their 20089 tax retum.
Evan emplovesa who Feve no tax withheld from their pay o
owve ot can claim the EIC ard get a rsfund, but they
rrust fils & tew raturn to do so. For sxampls, if an employes
has ro tee withheld in 2008 and owes no tex but ia igibls
for a cradit of $823, he or she must file a 2009 tax retum to
get the $529 refund.

How Do My Employees Get Advance EIC
Payments?

Eligibls amployees whe expsct to have a qualifying child for
2010 can get part of the credit with their pay during the year
by aabving you & com pleted Form W-5, Eamsd Income Cradit
Achvance Payment Cartificate. You must includs advancs EIC
pyrents with wagss paid to thess employess, but the
pyrenits are rot wages and ars not subjsct to peayroll taxes.
Garerally, the payments ars mads from withheld incoms,
social sscurity, and Medicars taxss, For dstaile, ses

Pub. 15 (Circular E), Employar's Tas Guids,
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