Empowering Employees: Documentation Essentials and Increasing Success on the Job
PARAPROFESSIONAL LABS 
	DATE & TIME:
	Every other Thursday starting 3/1/12 through 5/10/12
8:30am to 10:30am
	           


	All registration is completed on the Learning Net prior to the training.  Sign-in begins 30

minutes prior to the training time.  All participants must arrive during the sign-in period.

Late arrivals will not be admitted.


	PLACE:

PARKING:
	Superior Court Building                            
600 So. Commonwealth Ave.                 

6th Floor Conf. Room, Room A

Los Angeles, CA  90005

Free parking available at 523 Shatto Place behind Headquarters

	
	


The Paraprofessional labs will provide a “hands-on” learning environment for Paraprofessionals to review, discuss and practice the essential elements of documentation.  Participants will review documentation guidelines for Medi-Cal reimbursement including the proper use of procedure codes, how to write an intervention and what information is required in a progress note to successfully document in a clinical record. The labs will provide an environment where participants can practice and obtain assistance to successfully document services.  
TARGET AUDIENCE:  
Paraprofessionals: Peer Specialists, Peer and Family Advocates,   Community Outreach Workers, Substance Abuse Counselors and Parent Partners
REQUIREMENTS:
Recovery or Resiliency Documentation Training a pre-requisite.
	OBJECTIVES:
	 As a result of attending these labs, participants will be able to:
1. Name key elements of a progress note.

2. Write a Client Care Coordination Plan and progress note that meets Medi-cal reimbursement guidelines.    

3. Demonstrate the proper use of procedure codes.

4. Identify documentation strengths and areas for improvement. 

5. Promote self-awareness and professional development in the field of mental health.

6. Provide support for ongoing documentation skills development.



	
	

	CONDUCTED BY:
	Working Well Together  
County of Los Angeles, Department of Mental Health  
  Adult System of Care Administration & Quality Assurance Division


Working Well Together

	COORDINATED BY:
	  Rissa Abriam, Training Coordinator          
  (213) 738-2906
  Email:  nabriam@dmh.lacounty.gov

	DEADLINE:
	  When maximum capacity is reached



	COST:  
	None

	Continuing Education:
	  None


Inside the DMH firewall? Click here to register:                                                                                                            http://learningnet.lacounty.gov

Outside the DMH firewall? Click here:                                                                                                                          https://learningnet.lacounty.gov

DMH Employee Username & Password Help:                                                                                        http://dmhhqportal1/sites/TCCB/default.aspx

Contract Employee:                                                                                                                           http://dmh.lacounty.gov/training&workforce.html

How to Search and Register for a Training in the Learning Net:  http://dmhhqportal1/sites/TCCB/How%20to%20search%20and%20register%20in%20the%20LNS/How%20to%20Search%20and%20Register%20for%20a%20Training%20in%20the%20LN.pdf
