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Enhance File Transfer (EFT) Manual
Step 1 - Download

1. Open Internet Explorer and enter the following web address in the address bar:
https://lacdmheft.dmh.lacounty.qgov/
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2. When entering the site, you will be prompted for your username and password. Please

Connect to lacdmheft. dmh.lacounty.gov

R

The server lacdmheft, dmhb. lacounty . goy at

passyord.

lacdmheft.dmh.lacounty . gov requires a username and

Lser name: | |

Password: |

] remember my password

| ok

] [ Zancel

]

type your username and password in the popup dialog box, then click OK:

P

3. After successfully logging in, you will see the screen below. The left-hand side list
shows your local files and the right-hand side list shows your remote files which are
available for you to download. (See figure below):

Local ) Remote )

Filesystem L Filesystem =

25 B3 o =1 5 B ow| /LE TESTY I=|

lall Name Modified {UTC) Bytes |l Name Modified (UTC) Bytes ‘

CIbea 10/09/2008 14:45 = LEExtract.mdb 11/08/2008 21.05 115,336 KB

[psta 11122008 15:25 testibxt 11/12/2008 23:21 1K8

[CJDELL 08/21/2008 20:11

D Documents and Settings 05/25/2008 16:00 —

D Download 11/06/2008 14:55

D pgci=1 08/21/2008 20:40

C1Inetpub 10/28/2008 17:12

C1IDeveloper 10/09/2008 15:08

] Oracle 10/09/2008 14:41

[C]PerfLogs 11/12/2008 03:01 -

Queue Pane %
Itemn Name Status == Size Local

Frograss

Remote

4. To download a file or multiple files, select the file(s) on the right-hand side list (more
than one file can be selected by holding the “Ctrl” key on your keyboard while
selecting the files). Next, choose the location where you would like to save the
download file(s) using the left-hand side list. When you are ready to start the

download, click on the Download button [*%] to start the transfer. (See figure below):
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Local Filter Remote Filter
Filesystem Filesystem

5 &= o] e -3 2 55 ow| e TEST/ =¥
|l NHame Medified (UTC) Bytes |l Name Modified {UTC} Bytes ‘
Cbea 10/09/2008 14:45 = LEExtract.mdb 11/08/2008 21:05 115,238 KB
[Dpeta 11/12/2008 15:28 2] testixt 11/12/2008 23:21 148
[CJDELL o 08 20:11

[C]Documents =nd Settings o 08 15:00 —

[C] Download 1 08 14:

[CJ1=es 08/21/2008 20:40

] Inetpub 10/28/2008 17:12

[ ]IDeveloper 10/0/2008 15:08

[CJorade 10/09/2008 14:41

[C]PerfLogs 11/12/2008 03:01 -

In this example, “LEExtract. mdb” will be downloaded onto my “C:\” drive.

5. You can monitor the download status in the Queue Pane below the side lists. (See

figure below):

Queue Pane

Itermn Name Status

LEExtract.mdb DOWNLOADING

-
2

==z

a

Size Progress Local

115338 KB 89% i

Remote

/LE
TEST/

6. When the download has finished, please click the “Log Out” button in the upper

right-hand corner to exit the system.

*NOTES: After 05/29/2009, all Access files (.mdb extension) will be compressed into
one file (.zip extension). This will help to speed up the download process.
Therefore, you will only see one Zip file for your download in the next
extract. For example, from step 4 above, instead of seeing “LEExtract. mdb”,
you will see “LEExtract.zip”. Please follow the below instructions on how

extract file(s) from the Zip file.

Step 2 - Extract File(s) from Zip file

1. Locate your download Zip file, right-click on it and select “Extract All....”:
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Mame Size  Type Drate Modified
22,293KB  Compressed (zippe...  5/26/2009 9:32 AM

Open
Search...
Explore
Winks

5 AxCrypt »
Scan For Yiruses.,,
7-Zip »
Open \With »
TextPad
Send To ’

Cut
Copy

Create Shortout
Delete
Rename

Properties

2. Click on the button on the Extraction Wizard:

Extraction Wizard @

Welcome to the
Compressed (zipped)
Folders Extraction
Wizard

The extraction wizard helpz you copy files
from inzide a ZIP archive.

To continue, click Mext.

[ Ment = Ré[ Cancel ]

3. On the next screen, leave everything as it is (The wizard will extract the file(s) to the

same location as the Zip file) and click on the button:
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Extraction Wizard

Select a Destination
Filez inzide the ZIP archive will be extracted to the location you
choose.

Select a folder to extract files to,
Files will be extracted ta thiz directan:

MO atah TemphLEE stract |

Browse. ..

Extracting...

[

]

[ < Back ” Ne:-:t>§[ Cancel ]

4. After extracting process completes, click on button to view the extracted
file(s):

Extraction Wizard

Extraction Complete gt
Filez have been successzfully extracted from the ZIF archive.

Filez have been successfully extracted to the following

directony:

C:AD atahTempLEE stract

T o zee pour extracted fles, check the box below:
Show extracted files

Press finish to continue.

< Back Finizh R{l [ Cancel
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Step 3 - Upload
1. Please repeat step 1 and 2 from the download section above for the login process.

2. After successfully logging in, you will see the screen below. The left-hand side list
shows your local files. On the right-hand side, if you have access to upload, you will
see the Upload folder; this is the folder where you will be uploading your file(s). (See
figure below):

%Enhonced File Transfer’
glf balscare

9
Local i Remote s
Filesystem = Filesystem —
5 5% i c: Tempt Eﬂi c 5 (] / Eﬂ?
| | Mame  Modified (UTC) Bytes ] Name Modified {UTC} Bytes |
MyUploadFile.bxt 11/18/2008 15:41 1 KB [QLeTEST Ll Tt

Upload 11/13/2008 23:10

O

3. To upload a file or multiple files, click on the upload folder on the right-hand side list.
Next, select the file(s) on the left-hand side list (more than one file can be selected by
holding the “Ctrl” key on your keyboard while selecting the files). When you are

ready to start the upload, click on the Upload button [2?] to start the transfer. (See
figures below):
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Enhanced Fle Transfer

gl ( balscaPre

A9

e S S S ©

Local Remote
Filesystem Elter Filesystem s
% 5% ] e Templ 3@ il a | =1
ID;NameE Modified (UTC)  Bytes . .D; Hame Modified UTC)  Bytes |
MyUploadFile.bxt 11/18/2008 15:41 1 KB CaLETEST 11/17/2008 23:07

[ Jupload 11/13/2008 23:10

®
» Enhanced File Transfer

gl( balscare

A9

Change Password || Settings LogOut @

Local Remote

Filesystem iter Filesystem Hiter
% 5% (] e Temp) =k IC% 5% o] (upload/ =T
D l'darne Modified (UTC)  Bytes D Hame | Modified (UTC) Bytes ]
. MyUploadFile.tx<t 11/18/2008 15:41 1 KB

In this example, “MyUploadFile.txt” from my “C:\Temp\” directory will be uploaded.

4. You can monitor the upload status in the Queue Pane below the side lists. (See figure

below):

Queue Pane

ltem Mame Status === Size Frograss Local Remaote
- MyUploadFile.txt COMDLETED ’ 1 EB . A00% ] c:/Temps /Upload/
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5. When the upload has finished, please click the “Log Out” button in the upper right-
hand corner to exit the system.
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